1. From the home screen, go into your app tray and find and press the Play Store icon.

2. Inside the store, search for the Cisco Webex Meetings app and once found, press the Install button.

3. After the download is complete, open the Cisco Webex Meetings app.
4. Accept the Terms of Service statement.

5. Webex will then let you know that it needs certain permissions to give you the full experience on your device.
Press the OK option.

6. Webex will ask you if it can use your camera to take pictures and record video… choose whatever option you feel
more comfortable with. Most users choose the “While using the app” option as the best choice.

7. Webex will ask you if it can use your GPS to access the device’s location… this is NOT required for Webex to work
properly, so you may choose whatever option you like here.

8. Webex will ask you if it can use your microphone to record audio… choose whatever option you feel more
comfortable with. Most users choose the “While using the app” option as the best choice.

9. Webex will ask you if it can access your contacts… this is NOT required for Webex to work properly, so you may
choose whatever option you like here.

10. Webex will ask you if it can access your phone to make and manage calls… this is needed for Webex to operate
properly on your device. Press Allow.

11. You should now be able to use the application. Go back to the email you received about the meeting, and press
the green “Join Meeting” button. This should automatically open the Cisco Webex app and place you into the
waiting room. You may now skip to step 16.

12. If you’re trying to join the meeting without a meeting invite email, press the Join Meeting button inside the app.

13. You will then be asked to Enter the meeting number and your name and email address. Press Join after entering
the required information.

14. If the meeting has a password, you’ll then be asked for the password. Enter it now and press OK.
15. You may then be informed that there are other options for audio and visual connections, just press Next and OK to
close the prompts.

16. Voila! Welcome to the meeting “waiting room”… this is where you can prepare yourself before joining the
meeting. Here you can mute/unmute yourself, start/stop your video, and finally join the meeting. First things first,
let’s start your audio and video! Press the Microphone button, and then press the Camera button. You should
then see yourself on the screen, and if so, you’re ready to join the meeting. Press the green Join button to jump
into the meeting!

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
(If for some reason you can’t see yourself or unmute yourself, you might have skipped over giving Webex permission to
your microphone and camera. If that happens simply press the Camera button and you’ll be told that there is no access to
the camera or microphone. Press the Settings option to go to the Settings app to grant permissions.

Once in Settings, press the Permissions option to access the settings for the permissions for the Webex app. Next press
Camera and choose Allow only while using the app and then go back and press Microphone and choose the same option.

Once this is done, you can return to Webex and you should be able to use both the mic and camera in the meeting.)
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

17. You should now be in the meeting and ready to go! If you’ll notice at the bottom of the screen, you now have
controls like Mute, Stop Video, an ellipses button, and a red X.
a. The Microphone button will mute your audio and unmute your microphone
b. The Camera button will start and stop your camera feed
c. The ellipses button will allow you to see various other meeting controls
d. The red X button will allow you to leave the meeting

18. When the meeting is over and you’re ready to leave, simply press the red X at the bottom of the screen to leave
the meeting. You’ll be asked to confirm if you want to leave the meeting… simply press “Leave Meeting”.

